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1.0 RATIONALE 

 
1.1 Bluewater District School Board believes that all students can learn, and our mission is to enable each 

and every student to learn effectively, to reduce achievement gaps, and to improve learning outcomes for 
all, regardless of race, class, gender, ethnicity, disability, sexual orientation, and other historical forms of 
marginalization. 

 
1.2 Bluewater District School Board upholds the principles of respect for human rights and fundamental 

freedoms enshrined in the Canadian Charter of Rights and Freedoms, the Constitution Act, 1982 and 
confirmed in the Ontario Human Rights Code (the “Code”). The board and its staff are also committed to 
the elimination of all types of discrimination as outlined in Ontario’s Equity and Inclusive Education 
Strategy (the “Strategy”) and the Ontario Ministry of Education (the “Ministry”) Policy/Program 
Memorandum No. 119.  

 
1.3 Bluewater District School Board recognizes that equity of opportunity and equity of access to the full 

range of programs, the delivery of services, and resources are critical to the achievement of successful 
educational and social outcomes for those served by the school system as well as those who serve the 
system. 

 
1.4 Bluewater District School Board is therefore committed to an equitable education system that upholds 

and reflects the principles of fair and inclusive education which should permeate all policies, programs, 
practices, and operations. 

 
 
 
 
 
 

https://klinic.mb.ca/wp-content/uploads/2019/10/Gender-Galaxy-pdf.pdf


Bluewater District School Board 
ADMINISTRATIVE PROCEDURE     AP 6303-D 
Students    Page  2 

 

2.0 AREAS OF FOCUS 

 
Bluewater District School Board, and its schools, are committed to addressing the following eight areas of focus, 
as outlined in Ministry of Education Policy/Program Memorandum 119 “Developing and Implementing Equity and 
Inclusive Education Policies in Ontario Schools”. 
 
2.1 Policies, Programs, Guidelines, and Practices  
 
2.1.1 Bluewater District School Board will: 

i. establish the foundational framework that will inform their review and/or development and 
implementation of a comprehensive equity and inclusive education policy that recognizes and 
addresses biases related to race, class, ethnicity, gender, sexual orientation, disability, family 
status, and religious and linguistic differences as well as socio-economic factors; 

ii. review existing equity and inclusive education policies and/or extend or develop such policies to 
fulfill the requirements of existing regulations, the Strategy, Policy/Program Memorandum No. 
119, and the Code; 

iii. ensure that principles of equity and inclusive education permeate and are explicitly stated in all 
board policies, programs, guidelines, operations, practices, and board improvement plans; 

iv. ensure all future policies, guidelines, and practices are drafted and implemented in accordance 
with the board’s equity and inclusive education policy; 

v. collect information needed to monitor the effects of the implementation of the equity and inclusion 
education policy by the board; 

vi. ensure persons with disabilities are accommodated appropriately, and in a manner consistent 
with the Code; 

vii. provide opportunities for the diverse school community, including students, staff, parents, 
trustees, and community members, to provide active input into board policies and improvement 
plans on an ongoing basis; and 

viii. investigate in a thorough and timely manner any claims of discrimination and/or racism and take 
appropriate action, consistent with the principles of the Code. 

 
2.1.2 Bluewater District School Board schools will: 

i. review existing school policies, for example, codes of conduct and discipline procedures, to 
determine that they include the principles of equity and inclusive education; 

ii. extend, develop, and implement strategies to actively engage students, parents, families, and the 
wider community in the review, development, and implementation of initiatives to support and 
promote equity and inclusive education; and 

iii. implement board equity and inclusive education policies, procedures, programs, and school 
improvement plans that are consistent with the Code and reflect the needs of their diverse 
students and school communities. 

  
 
2.2 Shared and Committed Leadership 
 
2.2.1 Bluewater District School Board will: 

i. develop a system plan to build and sustain staff capacity in the areas of equity and inclusive 
education in curriculum and instruction, human resources, and governance; 

ii. identify and appoint a contact person to liaise with the Ministry and other boards to share 
challenges, promising practices, and resources;  

iii. provide ongoing education and training for students, administrators, teachers (including guidance 
counsellors), support staff and trustees in implementing equity and inclusive education and 
leadership initiatives; 

iv. establish selection criteria for leadership positions that prioritize demonstrated commitment, 
knowledge and skills related to equity and inclusive education implementation and inclusive 
leadership, and cognizant of Code compliance; 

v. provide ongoing training for all staff that reflects comprehensive attention to the principles of 
human rights and their fundamental role in an equitable and inclusive environment; and 

vi. strive to ensure members of communities that are underserved and /or marginalized are included 
in the shared leadership. 



Bluewater District School Board 
ADMINISTRATIVE PROCEDURE     AP 6303-D 
Students    Page  3 

 
 
2.2.2 Bluewater District School Board schools will: 

i. establish a collaborative culture where the collective capabilities and voices of all stakeholders 
are used to develop and implement equity and inclusive education goals; 

ii. promote equity minded student leadership related to issues of social justice; and 
iii. demonstrate leadership in setting the tone for the positive and proactive implementation of the 

Equity Strategy within the school. 
 
 

2.3 School-Community Relationships  
 
2.3.1 Bluewater District School Board will: 

i. review and/or initiate tools, for example, school climate surveys, to determine stakeholders’ views 
on school environments and act upon relevant next steps; 

ii. review existing committees, for example, Parent Involvement Committee (PIC), to assess the 
levels of representation of the diversity of the board and the wider community; 

iii. review and /or deepen existing community partnerships to ensure that they reflect the principles 
of equity and inclusive education; 

iv. expand community outreach efforts to foster new partnerships that engage a cross-section of 
diverse students, parents, staff, community members and various community organizations, 
including business groups to foster and support an inclusive environment; and 

v. establish processes to identify and address systemic barriers that limit or prevent all sectors of 
the school community from opportunities for board representation and involvement in board 
activity. 

 
2.3.2 Bluewater District School Board schools will: 

i. implement strategies to review existing community partnerships to ensure that they reflect the 
diversity of the broader community; 

ii. invite and support representation of diverse groups on school committees, including school 
improvement planning; and 

iii. engage stakeholders in community forums to listen and address concerns and suggestions. 
 

 
2.4 Inclusive Curriculum and Assessment Practices  
 
2.4.1 Bluewater District School Board will: 

i. review student assessment and evaluation policies and practices to identify and address bias that 
may exist in the way of student’s work is assessed and evaluated in order to reduce the 
achievement gap. The principles of such a review will be consistent with the Code; and 

ii. support the schools’ review of classroom strategies that promote culturally responsive teaching, 
school-wide equity and inclusive education policies and practices specifically addressing areas of 
discrimination under the Code (e.g., race, gender, culture, differing ability, creed/religion, sexual 
orientation)  

 
2.4.2 Bluewater District School Board schools will: 

i. review student assessment and evaluation policies and practices to identify and address systemic 
bias that may exist in the way students’ work is assessed and evaluated; the principles of such a 
review will be consistent with the Code; 

ii. provide for assessment and evaluation to support growth and learning, with the belief that each 
and every student can achieve and be successful given the appropriate time and support; 

iii. provide education and training based on the belief that all students can learn and that it is 
reflected in the expectations of students’ assessment and evaluation practices, counselling about 
available program options, and other counselling practices; 

iv. use a variety of assessment strategies and instruments to inform short-and long-term planning to 
reduce gaps in student achievement and improve student learning; 

v. provide multiple opportunities for assessment (self, peer, teacher, student-led conferencing and 
/or parent/student and teacher interviews); 
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vi. instruction should be adjusted based on the results of formative assessment; feedback to 

students should be specific, timely and promote further learning; 
vii. provide a learning environment that recognizes and supports a variety of learning styles found in 

students; provide for consistent monitoring of the growth of students who are on Individual 
Education Plans and/or are English Language Learners to meet the specific needs of students 
are addressed through the accuracy of programming based on best practices in assessment; all 
needed accommodations and modifications must be in place to assist the student in accessing 
the curriculum;  

viii. provide an education program for students who have English language learning needs that aligns 
with their specific needs and that provides equity of access to the curriculum; 

ix. provide access and use of assistive technologies for students who require accommodations to 
support achievement and success; 

x. engage students as active participants in their learning through culturally responsive teaching 
(e.g., students seeing and hearing themselves in the curriculum; gender-specific teaching 
practices; culturally relevant and responsive pedagogy; research-based practices in assessment 
and evaluation); 

xi. review and reflect upon classroom practices and revise them as needed to help ensure that they 
are aligned with school-wide equity and inclusive education policies; and 

xii. make certain that resources and instructional strategies are respectful (show people of different 
race and ethnicity, gender, place of origin, religion, cultural and linguistic background, social and 
economic status, sexual orientation, age, marital status, physical and intellectual ability/disability 
and other forms of marginalization) in non-stereotypical settings, occupations, and activities; 
explore the roles and contributions of all peoples in Canada, and the factors that shaped these 
roles; encourage open discussion of the prohibited grounds in society, the community, and the 
school. 

 
 
2.5 School Climate and the Prevention of Discrimination and Harassment - (see also BP 7520-D 

Human Rights”) 
 
2.5.1 Bluewater District School Board will: 

i. implement strategies to identify and remove discriminatory barriers that limit engagement by 
students, parents, and the community, so that diverse groups and the broader community have 
board-level representation and access to board initiatives; 

ii. put procedures in place that will enable students and staff to report incidents of discrimination and 
harassment safely (e.g., AP 7520-D “Prevention and Resolution of Harassment, Discrimination, 

iii. Objectionable Behaviour and Human Rights Violations”) and that will also enable boards to 
respond in a timely and effective manner as required in board policy and administrative procedure 
AP 6825-D “Progressive Discipline-Students”, and promoting positive student behaviour;  

iv. promote positive behaviour through initiating or strengthening proactive programs to reduce 
suspensions and expulsions, and as required by administrative procedure AP 6821-D “Bullying 
Prevention and Intervention”; and 

v. create a culture of high expectations in which excellence is continually strived for and respect 
permeates the environment. 
 

2.5.2 Bluewater District School Board schools will: 
i. revise codes of conduct to identify and address any evidence of racism or discrimination; 
ii. use progressive discipline practice which may include peer mediation and restorative justice; 
iii. welcome, respect and validate the contributions of all students, parents, and other members of 

the school community;  
iv. ensure that every student is supported as identified in Student Success strategies, Learning for 

All, Reach Every Student, including the Code, and is inspired to succeed in a culture of high 
expectations for learning; 

v. ensure that school codes of conduct are developed with the active consultation and involvement 
of students, staff, parents, and a representative cross-section of community members to address 
the needs of diverse communities;  

vi. follow the ‘Gender Identity and Expression Guidelines’ outlined in Appendix A;  
vii. follow the ‘Inclusive Language Guidelines’ outlined in Appendix B; and 
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viii. assure the school community that board procedure will enable students and staff to report 

incidents of harassment and discrimination safely and to have confidence that they will receive a 
timely and appropriate response in accordance with the requirements of the Education Act. 

 
2.5.3 The use of any/all racial slurs, other slurs, or epithets (e.g., pejorative terms used to describe people, 

racial, ethnic, religious, sex, gender, sexual orientation, and/or disability attributes, or any other terms that 
may be interpreted to have a negative impact on the school/work climate etc.) in any manner, including 
when reading aloud texts, quoting, or teaching course content, is prohibited in Bluewater District School 
Board. All staff have an obligation to intervene and respond sensitively if they hear racial or other slurs or 
epithets uttered or used by others. Responses will be guided by a progressive discipline approach (AP 
6825-D “Progressive Discipline – Students” and/or AP 7530-D “Progressive Discipline – Employees”). 

 
2.6 Faith/Religious/Cultural Accommodation – see AP 7521-D “Religious Accommodation” 
 
2.6.1 Bluewater District School Board will: 

i. inform students and their parents/guardians and staff of their right to request accommodation for 
religious/cultural beliefs and practices; 

ii. prepare a religious accommodation procedure (AP 7521-D “Religious Accommodation) in 
keeping with the Code, which prohibits discrimination on the grounds of creed, and other Code 
protected grounds, and provides a duty to accommodate; and 

iii. provide religious/cultural accommodation for students and staff consistent with the Code. 
 
2.6.2 Bluewater District School Board schools will: 

i. revise / implement their religious/cultural accommodation practices to align with administrative 
procedure AP 7521-D “Religious Accommodation”. 

 
2.7 Professional Learning 
 
2.7.1 Bluewater District School Board will: 

i. support the schools’ review of classroom strategies that promote school-wide equity and inclusive 
education policies and practices; 

ii. allocate resources to provide ongoing opportunities for students, administrators, teachers, 
support staff, and trustees to participate in equity and inclusive education training and leadership 
initiatives; 

iii. provide antiracism and antidiscrimination training to students, administrators, teachers, support 
staff, and trustees;  

iv. provide training to facilitate equitable recruitment and hiring practice to reflect Ontario’s diverse 
society; and 

v. ensure that the principles of equity and inclusive education are modelled and incorporated in 
professional learning programs. 

 
2.7.2 Bluewater District School Board schools will: 

i. review classroom strategies and revise them as needed to help ensure that they are aligned with 
and reflect board policy BP 6303-D “Equity and Inclusive Education”; 

ii. promote collaboration among staff to select and implement best practices in equity and inclusive 
education; 

iii. build staff capacity through ongoing professional learning that is based on needs determined 
through results-oriented and evidence-based research; 

iv. encourage and support students in their efforts to promote social justice, equity, antiracism, and 
antidiscrimination in schools and classrooms; and 

v. undertake initiatives which promote a welcoming and respectful school environment and provide 
timely and specific feedback that will further school-wide equitable practices. 

 
2.8 Accountability and Transparency 
 
2.8.1 Bluewater District School Board will: 

i. embed the principles of equity and inclusive education into all board policies, administrative 
procedures, board learning plans, programs, guidelines, and practices; 
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ii. actively communicate the equity and inclusive education policy to students, teachers, parents, 

staff, school councils, community partners, and volunteers and post it on the board’s website; 
seek and use feedback to improve the policy, in the spirit of continuous improvement; 

iii. ensure persons with disabilities are accommodated appropriately and in a manner consistent with 
the Code;  

i. investigate in a thorough and timely manner any claims of discrimination and/or racism and take 
appropriate action, consistent with the principles of the Code; 

ii. engage board and school teams in school improvement planning with particular emphasis on 
identifying and removing barriers to student achievement;  

iii. establish processes to monitor progress and assess effectiveness of policies, programs, and 
procedures; 

iv. report on the progress of implementation of The Strategy and its impact on student achievement 
using specific criteria to the Ministry of Education and the local community; and 

v. ensure the transparency of the Identification Placement and Review Committee (IPRC) process, 
inform, and support parents through this process. 
 

2.8.2 Bluewater District School Board schools will: 
i. report student achievement data annually to the board and intervene at all levels to ensure the 

achievement and success of all students; 
ii. develop and communicate evidence-based school improvement plans that are aligned with The 

Equity and Inclusive Education Strategy; and 
iii. review and establish self-reflection and self-assessment tools to determine the effectiveness of 

the school’s equity and inclusive education plans and procedures. 
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APPENDIX A: GENDER IDENTITY AND EXPRESSION GUIDELINES  

 
The Gender Identity and Expression Guidelines affirm Bluewater District School Board’s (BWDSB) 
commitment to valuing the diversity of our students, staff, and community by offering parameters to better support 
the transgender and gender-diverse community.  Gender identity is a large part of how people engage and relate 
to the world around them, and BWDSB and its schools wish for all gender identities to be recognized and 
celebrated in their spaces.   
 
Bluewater District School Board upholds the principles of respect for human rights and fundamental freedoms 
enshrined in the Canadian Charter of Rights and Freedoms, the Constitution Act, 1982 and confirmed in the 
Ontario Human Rights Code (the “Code”), and board policy BP 7520-D “Human Rights”. The board and its staff 
are also committed to the elimination of all types of discrimination as outlined in Ontario’s Equity and Inclusive 
Education Strategy (the “Strategy”) and the Ontario Ministry of Education (the “Ministry”) Policy/Program 
Memorandum No. 119. 
 
1.0 GENERAL GUIDELINES 

 
1.1 Transgender and gender-diverse individuals have the right to openly affirm who they are without 

judgment. This includes expressing gender identity without fear of adverse consequences, as well as the 
right to be always treated with dignity and respect. 
 

1.2 Every student, whether transgender or not, has the right to equitable access and full participation in all 
aspects of school life (i.e., academic, extracurricular, social). 
 

1.3 Each transgender and/or gender non-conforming student is unique and has different needs. Supporting 
individuals in the process is best; what works for one may not work for another and may change overtime. 
 

1.4 All students have a right to privacy.  BWDSB schools must ensure that a student’s transgender or gender 
diverse status remains confidential.  

 
1.4.1 This means that school staff should not disclose a student’s transgender or gender diverse status 

to others. Some transgender and gender diverse students are not out openly at home because of 
safety, cultural, religious and/or other reasons. Therefore, schools should be mindful of the 
consequences disclosure of a student’s gender diversity or transgender status to the student’s 
parent(s)/guardian(s), other students, staff, or other parties without the student’s explicit prior 
consent.  
 

1.4.2 It is always best practice not to disclose unless the student provides consent. When school staff 
contact the home of a transgender or gender diverse student, the student should be consulted 
first to determine an appropriate way to reference the student’s gender identity.  
 

1.4.3 If students have first disclosed their gender diverse or transgender status to staff, it is strongly 
suggested that staff privately ask transgender or gender diverse students at the beginning of the 
school year how they want to be addressed in: 
 
i. correspondence to the home or at meetings with the student’s parent(s)/guardian(s); and  
ii. groups settings such as the classroom.   

 
2.0 NAMES AND PRONOUNS (Please refer to Appendix B ‘Inclusive Language Guidelines’ for more 

information.) 
 

2.1 Transgender and gender-diverse students have the right to be addressed by their chosen name and pronoun 
corresponding to their gender identity.  Where possible, the chosen name and/or self-identified gender should 
be used.   

2.1.1 A student’s pronouns may change several times, and schools must affirm the student’s evolving 
identity throughout this fluid process. 
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APPENDIX A: GENDER IDENTITY AND EXPRESSION GUIDELINES continued… 

  
2.1.2 Staff must use a student’s chosen pronoun (e.g., he, she, or a gender-diverse singular pronoun 

such as they or other pronouns, as requested by the student). This is true regardless of whether 
the student has obtained a court ordered name or gender change.  

 
2.2 Students may indicate that they would like to have their chosen name changed on different platforms used by 

BWDSB documents (e.g., report cards).  
 

2.2.1 Section 10 of the Combined MOE OSR Guidelines and Bluewater District School Board 
Administrative Procedure AP 6701-D will be followed.  
 
i. Students aged 15 and under whose parents are supportive or students over 16 years of age 

(who do not require parent/guardian approval) can make a change in the student information 
system and the OEN to reflect the student’s chosen name, using the preferred name field(s), 
and/or gender.  The chosen name and/or gender may also be reflected on attendance sheets, 
timetables, class lists, etc.  
 

ii. A student’s legal name can be changed by the school upon receipt of a document that 
establishes that the student has had their name and/or gender changed in accordance with 
the law of the province, state, or country in which the document was made. 

 
2.2.2 It is important to engage in a conversation with students to ensure that they understand that 

parent(s)/guardian(s) would be able to see the change reflected on these platforms and 
documents. This ensures that we are not inadvertently disclosing a student’s transgender or 
gender-diverse status. However, if the student indicates that they would like their chosen name to 
appear on these platforms and documents, the school would honour the request.  
 

 
2.3 Intentionally addressing a student by the incorrect name or pronoun may be considered disrespectful, and, if 

done repeatedly, could be deemed as discrimination.  For many students who have chosen to be addressed 
by a name or pronouns different from their assigned-at-birth name and pronouns, it is important to remember 
the following: 
 

2.3.1 This directive does not prohibit inadvertent slips or honest mistakes, but it does apply to the 
intentional and/or persistent refusal to acknowledge or use a student’s name and/or pronouns. 
NOTE: Students who wish to use gender-diverse and gender-inclusive language in BWDSB 
schools should be supported in doing so. For example, some people do not feel included in the 
generic binary of ‘he’ or ‘she.’ Students may wish to write in such a way as to avoid it; 
 

2.3.2 An increasingly common and accepted strategy is to use “they” as a gender-diverse singular 
pronoun; and  
 

2.3.3 Many students consider their assigned-at-birth name a ‘dead’ name.   
 

3.0 ACCOMMODATIONS and ANTI-DISCRIMINATION MEASURES 
 

3.1 As stated in the Ontario Human Rights Code, every individual has the right to be treated fairly and equitably 
regardless of their race, ancestry, place of origin, colour, ethnic origin, citizenship, creed, sex, sexual 
orientation, gender identity, gender expression, age, marital status, family status, or disability.   
 

3.2 Each student, school, and district staff have a responsibility to ensure that transgender and gender-diverse 
students have a safe, welcoming, and inclusive learning environment. This includes making sure that any 
incident of exclusion, bullying, harassment, discrimination, or violence is handled in accordance with BWDSB 
policies and procedures. 
 
 
 

https://bwdsb7.sharepoint.com/:f:/g/EozGYeC4zN5JvZVGpVCHkvsBMAarAx1WnXHp4twHYxIn5Q?e=X5oW7H
https://bwdsb7.sharepoint.com/:f:/g/EozGYeC4zN5JvZVGpVCHkvsBMAarAx1WnXHp4twHYxIn5Q?e=X5oW7H
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APPENDIX A: GENDER IDENTITY AND EXPRESSION GUIDELINES continued… 

 
3.3 Bluewater District School Board and its schools will ensure that: 

 
3.3.1 accommodation requests, based on the guidelines outlined in this document, regarding gender 

identity or gender expression made to the school principal are honoured.  The request may come 
directly from the student or the student’s parent(s)/legal guardian(s). The school will work 
together with the student and/or family on an accommodation that best respects dignity, meets 
individual needs, and promotes inclusion.  
 

3.3.2 all students, regardless of gender identity and/or expression, have the right to safe washroom 
facilities.  
i. All students have the right to enter a washroom that best corresponds to the student’s 

gender identity, regardless of the student’s assigned sex at birth or gender expression.  

 

ii. Students should not be required to ‘prove’ their gender.  

 

iii. An individual’s self-identification is the sole determination of their gender. In instances 

where there are concerns specific to health and safety and/or competing human rights 

issues, it is advisable to contact the school principal for guidance.  

 

iv. Where possible, schools will provide an easily accessible single stall all-gender washroom 

for use by any student who desires increased privacy, regardless of the underlying reason.  

 

v. Use of an all-gender single stall washroom should be an option students may choose but 

should not be imposed upon an individual by the school because of their gender identity. It 

should be made clear that such facilities are available and accessible to all students. 

 

3.3.3 all students can exercise their right to participate in gender-segregated physical education (P.E.) 

class activities in accordance with each student’s gender identity.  

 

i. All students have the right to a safe change-room that corresponds to their gender identity. 

Transgender and gender diverse students have the right to enter the change room that 

corresponds to their gender identity. In addition, transgender and gender diverse students 

are entitled to an accommodation, if requested, that best meets the individual student’s 

particular needs. Such accommodations may include: (a) use of a private area within the 

public area (a bathroom stall with a door; an area separated by a curtain; (b) a separate 

changing schedule in the private area (either utilizing the change room before or after the 

other students); (c) use of a nearby private area (a nearby washroom). 

 

3.3.4 all students have the right to play for the sports team that best aligns with their gender identity, 

regardless of their assigned sex at birth. Students shall be permitted to participate in accordance 

with their gender identity, subject to Ontario Federation of School Athletic Association (OFSAA) 

rules. 

 

i. Special attention must be given to accommodations necessary for a student to participate 

in physical education, school organized sports, and certain classes.  

 

ii. Dress codes for sports play should be flexible but must adhere to safety guidelines as 

determined by the Ontario Physical and Health Education Association (OPHEA). 
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APPENDIX A: GENDER IDENTITY AND EXPRESSION GUIDELINES continued… 
 

iii. Determining an accommodation for a sport may require sensitive forms of inquiry into a 

person’s identity, creed, belief, or practice. According to the OHRC, accommodation 

providers should take requests for accommodation in good faith. The most appropriate 

accommodation is the one that most:  

 

a. respects dignity (including autonomy, comfort, and confidentiality); 

b. responds to a person’s individualized needs; and  

c. allows for integration and full participation. 

3.3.5 in any other circumstances where students are separated by gender in school activities (e.g., 
class discussions), students shall be permitted to participate in accordance with their gender 
identity. 
 

3.3.6 in any circumstances where accommodation is needed, student privacy concerns will be 
addressed on a case-by-case basis.   

 

i. In such circumstances, staff shall make every reasonable effort to provide an 

accommodation that is acceptable to the student. 

 

ii. If transgender or gender diverse students object to or feel uncomfortable with standard 

gender-separated housing accommodations or shared accommodations for reasons of 

privacy or safety, private accommodations should be made available to the student at no 

additional cost to the student.  

3.3.7 the incorporation of inclusive classroom practices such as the teacher modelling being 
comfortable with changes in pronouns/ name, i.e., “Sounds good – thanks for letting me know, 
____.” Include pronouns in get-to-know-you and other classroom activities and not allowing 
students to giggle/ chatter about changes in pronouns/ names.  
 
 

4.0 DEFINITIONS 
 
Biological Sex or Sex Assigned at Birth: generally, refers to the sex assigned at birth based on external 
genitalia but also includes internal reproductive structures, chromosomes, hormone levels, and secondary sex 
characteristics such as breasts, facial and body hair, and fat distribution.  
 
Cisgendered: is an individual having a gender‐identity that is congruent with one's biological sex (e.g., one’s 

biological sex is female and one’s gender‐identity is as a woman)  
 
Gender:  is a social construction relating to behaviours and attributes based on labels of masculinity and 
femininity. 
 
Gender Dysphoria:  refers to individuals who feel that their gender assigned at birth does not align with the 
gender with which they identify. 
 
Gender Identity: is linked to an individual’s intrinsic sense of self and their sense of being female, male, a 
combination of both, or neither regardless of their biological sex.  
 
Gender Expression: refers to the way an individual expresses their gender identity (e.g., in the way they dress, 
the length and style of their hair, the way they act or speak, the volume of their voice, and in their choice of 
whether to wear make‐up or not.) Understandings of gender expression are culturally specific and will change 
over time.  
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APPENDIX A: GENDER IDENTITY AND EXPRESSION GUIDELINES continued… 
 
Gender Non‐Conforming: refers to individuals who do not follow other people’s ideas, social norms, or 
stereotypes about how they should look or act based on the female or male sex they were assigned at birth (also 
called Gender Variance, Gender Independence, and Gender Creativity). For example, this includes “feminine 
boys,” “masculine girls,” and individuals who are androgynous. Another example might be a male who comes to 
school in clothing that some might perceive as “girls’ clothing,” or the girl who plays games on the playground that 
some might perceive as “boys’ games.”  
 
Heteronormativity: is the assumption that everyone is straight.  It is the idea that all romantic relationships are 
between a man and a woman.  It is the belief that heterosexuality is the only normal and natural expression of 
sexuality.     
 
Intersex: refers to a person who has male and female genetic and/or physical sex characteristics.  
 
Misgendering:  means referring to someone with words, such as pronouns or names that do not correctly reflect 
the gender with which they identify.   
 
Sex:  refers to the biological aspects of an individual as determined by their anatomy, which is produced by their 
chromosomes, hormones, and the interactions of these. 
 
Transgender: refers to individuals whose gender identity is different from what is assumed based on their 
biological sex at birth, and/or whose gender expression is different from the way males or females are 
stereotypically expected to look or behave.  
 
Transition: is the process (which for some people may also be referred to as “gender reassignment”) whereby 
people change their appearance, bodies, and identity documents to match their internal (gender) identity, while 
living their lives full‐time in the gender role they know themselves to be.   Individuals can transition in two ways: 
social transitioning involves changing their name and pronouns, whereas medical transitioning is changing their 
body through hormone therapy or surgery.   
 
Transsexual: a term for a person who identifies as a sex other than the one they were assigned at birth. Many 
transsexuals desire to undergo a medical sex conformation process (sometimes referred to as a sex 
reassignment) to change their birth‐assigned sex.  
 
Two‐spirit: is an English term coined to reflect specific cultural words used by First Nations and other Indigenous 

peoples for individuals who have both a male and female spirit. Many two‐spirit people are understood by settler 
society to be gay, lesbian, bisexual, transgender, or transsexual, or have multiple gender identities. 
 
 
 
5.0 RESOURCES 
 
Additional 2SLGBTQIA+ Terms and Concepts 
Gender Galaxy 
Ontario Human Rights Commission  
 
 
 
 
 
 
 
 
 
 
 
 

https://egale.ca/awareness/terms-and-concepts-updated/
https://klinic.mb.ca/wp-content/uploads/2019/10/Gender-Galaxy-pdf.pdf
https://www.ohrc.on.ca/en/policy-preventing-discrimination-because-gender-identity-and-gender-expression#:~:text=Under%20the%20Ontario%20Human%20Rights%20Code%20%28the%20Code%29,and%20membership%20in%20unions%2C%20trade%20or%20professional%20associations.
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APPENDIX B: INCLUSIVE LANGUAGE GUIDELINES  
 

The following Inclusive Language Guidelines affirm Bluewater District School Board’s (BWDSB) 
commitment to valuing the diversity of our students, staff, and school community through the use of 
inclusive language.  
 
It is BWDSB’s expectation that members of our school community will utilize inclusive language in all 
forms of communications, as supported by these guidelines, BP 7520-D “Human Rights”, BP/AP 6303-D 
“Equity and Inclusive Education”, and relevant legislation.  
 
These guidelines are not intended to detract from an environment of mutual respect, nor are they intended 
to change the way a student addresses their teachers. Also, these guidelines are not suggesting that 
literary works, already published, should be re-written. However, it is suggesting that teaching staff should 
encourage discussions and analysis of language use with their students (please refer to BP/AP 5450-D for 
additional information in this regard). 
 

1.0 GENERAL GUIDELINES 

 
i. Staff have a responsibility to ensure that guests who are invited to speak at our schools are aware 

of applicable board policies, procedures, and the need to use inclusive language. 

ii. Assume that you will have a diverse audience and make an effort to reflect this diversity in your 
work (written, verbal or visual). One must consider varying ages, gender and sexual orientations, 
and disabilities (visible or not), as well as the different ethnic, religious, cultural, or racial 
backgrounds that of audience. 

iii. Only use descriptors that refer to a person’s outward characteristics (e.g., race, disability, sexual 
orientation) when there is relevance to context.  

o e.g., noting that a student uses a wheelchair would be appropriate in a story regarding 
school accessibility concerns. 

iv. It is the expectation that BWDSB school community members will be respectful of the way in 
which others identify themselves and respond accordingly.  

o e.g., when replying to external correspondence, use the form/title/name used by the 
originator. 

o e.g., use preferred pronouns such as they/them/their, or he/him/his, or she/her/hers 
 

2.0 ABILITIES/DISABILITIES 

 
i. Use language that emphasizes abilities and conveys a positive message whenever possible, 

rather than focusing on a person’s limitations or disabilities.  

ii. Avoid labeling or defining people by their disabilities. 

iii. The word ‘disabled’ is an adjective, not a noun. It would not be appropriate to say ‘the disabled’. It 
may be more appropriate to explain a disability, rather than focusing on the descriptor ‘disabled’. 

o e.g., Joey has a neurological disorder and requires the use of wheelchair. 
 
 

3.0 INDIGENOUS PEOPLES 

 
i. There are three distinct groups of Indigenous Peoples in Canada: First Nations, Métis, and Inuit 

(sometimes shortened to the acronym FNMI).  

ii. The Ministry of Education uses the term Indigenous when referring to FNMI Peoples.  

iii. When possible, include someone’s specific Nation, community, or band along with their name. 
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APPENDIX B: INCLUSIVE LANGUAGE GUIDELINES continued… 
 

4.0 RACE AND ETHNICITY 

 
i. Avoid identifying individuals by their colour, race, or ethnic origin, unless it is contextually 

appropriate.  

ii. When references are necessary and relevant, ensure you utilize the appropriate and currently 
accepted terminology. 

iii. Capitalize the proper names of nationalities, races, tribes etc.  

o e.g., Indigenous Peoples, French-Canadian. 

 

5.0 SEX, GENDER, GENDER IDENTITY, AND SEXUAL ORIENTATION 

 
i. Avoid making distinctions based upon sex, gender, gender identity, or sexual orientation. 

ii. Use gender-neutral terms rather than those that make sex distinctions. 

o e.g., humankind not mankind; ancestors not forefathers; partner/spouse not husband/wife; 
parent/guardian not mom/dad; police officer not policeman 

iii. Most occupations/roles can be gender undefined.  

o e.g., chair not chairman 

iv. Where appropriate, replace masculine/feminine pronouns (he/she or his/hers) with the appropriate 
plural (their/they). 

o e.g., ‘principals are expected to evaluate their staff’ not ‘the principal is expected to 
evaluate his staff’  

v. Forms of address and occupational descriptions should identify the positions or the role, rather 
than the gender of the person. Titles such as Mr., Mrs., or Ms. can be omitted, where appropriate, 
and the person’s full name may be used. Position titles should be used where appropriate. 

o e.g., ‘Jane Smith, Superintendent of Education’ not ‘Mrs. J. Smith’  

o e.g., when initiating correspondence, if the name of the addressee is not known, use ‘To 
Whom It May Concern” 

o e.g., it would be still appropriate for students to refer to their teacher using the appropriate 
title: Mrs. Smith or Mr. Jones 

 
 

 
(The Queen’s University Style Guide - Inclusive Language Guidelines were used in the creation of these 

guidelines) 

 
 
 
 


