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Intent:   This procedure lists sequentially actions to be followed in the event a transported student is reported missing.   This 
procedure is not intended to replace individual board “missing student” policies/procedures, rather be a process map for 
bus operators and other stakeholders of the expectations when a student is reported missing around their bus schedule. 

Stakeholders: School, Bus Operators, Public, Transportation Consortium 

Procedure: 
 

 A student receiving bussing may be reported missing for a variety of reasons: 
 
 1. They may board the wrong bus at the school 
 
 2. They may get off the bus at the wrong location 
 
               3. They may get off the bus at the wrong school 
 
 4. They may never have boarded the bus at all 
 
See following flow chart for chain of events and responsibilities. 
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Missing Transported Student Flow Chart 

Confirm if student is found 

If not, school principal will contact 
consortium staff, police, and 
superintendent of education. 

Consortium notify senior 
business official 

Continue search 

Student found Consortium notify senior 
business official 

A report of a missing student 
receiving bussing is filed by 

parent, bus operator, school, etc. 

Verify student is missing.  This will 
typically be a discussion between 
the bus driver, school principal, 
and/or the parent depending on 

who made the report. 

School principal will notify 
consortium staff, police, and 
superintendent of education. 


